


South Northamptonshire Council


 Job Outline

	Job Title: Economic Development Officer
	Post number: PH20


	Division: Community Policy


	Section: Economic Development and Tourism


Salary:  Grade 5, £28,386 - £32,856
Reporting to: Lead Officer Economic Development and Tourism
Responsible for: Not applicable
Job purpose

To formulate, implement, promote and review the Council’s Economic Development Strategy.

  
Principal Duties and Responsibilities

	1. Prepare, consult, review and monitor an annual Economic Development Strategy.



	2. Ensure the preparation of co-ordinated economic development policies and services across the Council, including working to optimise the potential of tourism to contribute to the economy of the District.



	3. Seek to assist the co-ordinated delivery of additional/external funding (i.e. EC/SRB) to support the objectives of the Economic Development Strategy.



	4. Enable the establishment and development of successful business networks across the District.



	5. Advise and support those seeking to diversify businesses in South Northants.



	6. Ensure, through networking with business support agencies and relevant regional and national government agencies, that the needs of the South Northants economy is taken fully into account, in delivering relevant services for businesses in the District.



	7. In consultation with all relevant agencies and interests, ensure that relevant data on the local economy and business needs is developed and maintained



Person Specification
These are the qualities/skills required of the person who is expected to perform well in the job.  These factors will form the basis for the selection and interview of shortlisted applicants.  Your application should therefore draw attention to the extent to which you can satisfy these requirements.

	Essential
	Desirable

	Relevant skills and/or aptitudes

	High standard of written and oral communication skills, report writing, presentation and negotiation skills, including proven ability to communicate effectively with a wide range of public and business interests.


	Numeracy and statistical ability, including ability to undertake financial appraisals and feasibility studies.



	Ability to identify and develop networks of stakeholders and establish rapport and credibility with a wide range of contacts.


	Project management skills.



	PC skills including word processing, database establishment and maintenance.


	Business development skills.




	Experience

	Substantial experience of working with at least one of the following sectors – business, voluntary, local authority, central government.

 
	


	Relevant Education/Training

	Relevant degree or equivalent or diploma and membership of an appropriate professional body (e.g. Institute of Economic Development Officers).

	


	Other requirements

	Knowledge of local authority and public agency roles and responsibilities.
	Understanding of working in a political environment.

	Available to work outside normal office hours, to make presentations to and attend relevant meetings including Council Committees.
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